Simple Cost Estimate Instructions:
1. Navigate to the project tree in masterworks
2. Select “Documents” in the project tree
3. Click “New”
4. [bookmark: _GoBack]Fill in the Title for the image being uploaded and click “Select Files” to initiate the document browser to find your image in your computer. Leave the Workflow drop-down selection as “None”. For your Document Type select “Project Site Details”. (Please note you can only have a single picture with this designation, if you are updating to a newer picture please reclassify, or delete, the existing one. This is the picture we will use in the Annual Report)
5. Click “Save”
6. Click on “Home” which should be on the bottom left of your screen.
7. Click “Enterprise Reports”.
8. Double-click “CIP Annual Report”.
9. In the Project Name drop-down menu, make sure “(Select All)” is unchecked.
10. In the Project Name drop-down menu select your project, which should now be the only project selected. In the Include In Annual Report drop-down menu select “No”. After those drop-down menus are correct, click “View Report”. The page will refresh and give you a Project Summary Sheet which will display the Project Picture you’ve uploaded. This can be printed or Saved as a PDF.
Step-by-Step instructions with pictures start on the next page. <Control+Click here>

1. [bookmark: Steps]Navigate to the project tree in masterworks
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2. Select “Documents” in the project tree
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3. Click “New”
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4. Fill in the Title for the image being uploaded and click “Select Files” to initiate the document browser to find your image in your computer. Leave the Workflow drop-down selection as “None”. For your Document Type select “Project Site Details”.
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5. Click “Save”
[image: ]



6. Click “Home” which should be on the bottom left of your screen.
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7. Click “Enterprise Reports”.
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8. Double-click “CIP Annual Report”.
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9. In the Project Name drop-down menu, make sure “(Select All)” is unchecked.
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10. In the Project Name drop-down menu select your project, which should now be the only project selected. In the Include In Annual Report drop-down menu select “No”. After those drop-down menus are correct, click “View Report”. The page will refresh and give you a Project Summary Sheet which will display the Project Picture you’ve uploaded. This can be printed or Saved as a PDF.
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Project Summary Sheet:
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Publc Works is seeking a comprehensive, alinclusive software solution o aid n the information management fo the city's
Capital Improvement Project (CIP) program management systen (the “CPIS"). The City of Las Vegas Depariment of Public
Works s responsible for he planning, design and consiruction of roadway infrastructure, sanitry sevier, flood conirol, ras,
parks and city-owned facity projects. Public Works is challenged vith an aging infrasiruciure and reduced resources.

Curtently, each phase of the CPIS uses separate software applications such as a variety of Microsoft products, Hanseninfor,
Primavera and Oracle applicaions. This has created a non-conducive work process creating duplication of data entry and
‘extended review processes. The vision is o have ane software solution o frack and manage all phases of the CPMS, including
Goncept. planning. design. permitting, consiruction and closeout. The Software il provide consistency o the GPAS and retain
‘and produce related program documents. as well s the reposilory for the city's GPMS managerial reporting. The solution will
also assistin coordinating effots of various depariments within the city that are involved in the GPMS pracess. Project ID#
50569

Location:
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